MHWHOBPHAYKH POCCHHA

CI'TY umenu I'arapuna 10.A.
JHIeJILCCKHIT TeXHOJIOTHYeCKHH HHCTHTYT
(pnanan)
teaepajLHOIO rocy 1 apcTBEHHOr0
010KETHOI0 06 pA30BATENLHOTO
yupe:xaeHHA BbicOiero 06pa3oBaHun
«CapaTtoBckuii rocyaapeTBeHHbIH
TeXHH9ecKHIl YHHBEPCHTET
umenu I'arapuna 10.A»

IMMPUKA3
LEO7 RRY e AY-177

r.IHureibe

O BHecenuu usmeHeHnH B ITpasuna
BHYTpPEHHEro TPYA0BOr0 Pacnopsaxa

C uwenpro s¢dexTuHoit opranmsanun  padborsr OTU (dpmmman) CI'TY
nMenn [arapuna FO.A., palMOHanbHOTO MCHONB30BaHMA pabouero BpeMeHH,
YKpeNNeHus TPYyHOBOM IHCLUMIIIMHBEL, pPyKOBOACTBYICH crTaThsamu 189 u 190
Tpynosoro koxekca Poccuiickoit ®enepanuu, YcraBom CI'TY umenu I'arapuna
10.A., TTonoxennem o6 DTH (punuan) CI'TY umenn ['arapuna HO.A.

ITPUKA3BIBAIO:

1. VYTBepauth u BBecTH B aerictBue ¢ 01 ampens 2024 roja v3MeHeHHs B
[IpaBuna BHyTpeHHero Tpynosoro pacnopsagka OTH (pumman) CITY
uMeHH ["arapuna FO.A.

2. HadaneHuky otnena npaBoBOd K KaapoBod paborer boratosod H.H.
OpraHu3oBaTh B CpoK Ao 31 auBaps 2024 roxa 03HAKOMAEHHE COOTBETCTBYIOLIMX
KaTeropuit pabOTHUKOB IIOJ POCIHCE C COJEp)KaHHEM BHOCHMBEIX H3MEHEHHI B
IlpaBuna BHyTpeHHero Tpynaooro pacnopsaaka OTH  (bmmman) CI'TY
umend I'arapuna FO.A. 2

3. KoHTponb HCHOTHEHHst HACTOSMIETO IIPHKa3a OCTABJISAIO 3a COOOHH.
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Hupexrop B.B. JIoGauoB



COI''TACOBAHO: YTBEPXIAIK
IIpencenarens HepBUYHON Hupexrop 9THU (punuan)

Ipo(hCOZHOM OpraHu3alul

CI'TY umenu I'arapuna FO.A.

pPaGOTHUKOB U 00yYarOLIHXCSA

OTH (punuan)

CI'TY umenu [arapuna H0.A.
[IpodeccroHATBEHOrO COM03a pabOTHUKOB
HapOIHOro 00pa30oBaHus U HayK!
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HN3meneHus
B [IpaBH/1a BHYTPEHHEro TPYA0BOI0 pacnopsaaKa
OTHU (puanan) CI'TY umenu I'arapuna 10.A.

HaumMeHOBaHuE MHHHCTepCTBOI HAYKH U BBICIIEr0 06pa3oBanus Poccuiickolt
ydpeauTens Depneparivu
HaumeHoBaHMe DHTeNbCCKUI TEXHONIOTUYECKUM HHCTUTYT (punuan)
OpraHu3alyHy ¢eneparsHOro rocy JapcTBEHHOIo 00pa3oBaTeIbHOIO
yupexkJieHus BricIero obpasopanust «CapaToBCKUi
roCy1apCTBEHHEIH TEXHUUECKUH YHUBEPCUTET
uMeHH [arapuHa }0.A.»
Anpec Poccuiickas @enepamnus, CapaTorckas o0., r. DHTeEINbC,
wi1. CeoGogsr, 17
HoxymeHT Usmenenus
B IIpaBuna BayTpenHero TpyaoBoro pacnopsaaka DTH (bumuan)
CI'TY umenu ['arapuna HO.A.
Hara cozmanus . 2024 rox

Tun nokymMeHTa

Knaccupuxanus

CocrasuTelnb

OpraHu3allOHHBIH JOKYMEHT

3aMecTUTeNb HavalbHHUKa OTAENA [IPABOBOM U KaIpOBOi paboTh
Hoxaes P.A.

urensc 2023




Buectu cinenyronrie naMeneHus B [IpaBuiia BHYTPEHHETO TPYA0BOrO pacropsaka
OTH (pumuan) CI'TY umenu Farapuna FO.A., npunsareie 04 anpens 2017 roza.

1. Pasgen IV U310KUTH B CIeYIOLIEH peaKIHU:

«4.1. Hopmanbnas TNpOJOIDKUTENBHOCTh pabodero BpeMEHM He MOXeT
npepbimare 40 WacoB B Hepemo. Jnd mpodeccopcko-NpenoaaBaTeIbckoro cocraBa
(IMIC) ycranaBnuBaeTcst 6-aHeBHas pabodas Hedens ¢ 6-uacoBeIM pabouuMm nHeM. B
npeAenax 6-4acoBoro pabodero JHs NPETOfaBaTENH IIPOBOAAT y4eOHO-METOANYECKYIO,
HAyYHO-HCCIIeI0BATELCKYH0, BOCIHTATEIbHYIO M APYTHE BUIBI pabor.

BpeMs Hayala M OKOHYaHUS paboTHl AN MHefarorHYecKoro ImepcoHana
yCTaHAB/UBAETCA [PH LiecTHYacoBoM paboueM gHe B mpedenax ¢ 08.00 mo 22.00 u
omnpezieiseTca B COOTBETCTBHM ¢ Y4YeOHBIMU ITaHAaMH, paclOMCaHKMeM 3aHITHH,
aTTeCTallul, KOHCYJLTALWA, MPOBEJEHHEM MEPONpPUATHA MHCTHTYTa H Kadeap, B
YACTHOCTH 3aceljaHui Kadep.

P460Ta [0 COBMECTHUTENLCTBY BEINOIHAETCS B CBOGOLHOE OT OCHOBHOM paboTsI
BpeMsl. IIpoao/KuTENBbHOCTS paGoyero BpeMeHH B 3TOM ClIydae He MOXET NpeBHIaTh 4
JacoB B JIEHb M COOTBETCTBEHHO 20 4acoB B HEJEIIO.

4.2. KoHTponms 3a I@pOBeOEHHEM Y4YeOHBIX  3aHATUH, BbLITOIHEHHEM
uHIUBHRyanbHbiX fnaHos ITIC ocymectsngercs otpenoM CITJO, otmemom OVII, a
TAXKe 3aBeAYIOIMUMH KadeapaMu.

43, Jng HAydHOTO ¥  aJMUHUCTPAaTHBHO-XO3AKHCTBEHHOIO  IIEPCOHATA
yCTaHABIMBAETCA S-AHEeBHAas padodas Heles.

Bpems Havama ¥ oOKoHuaHHsi paboThl ycraHasmuBaerca ¢ 8.30 po 17.30 ¢
HOHeeIbHUKa 110 ueTBepr, ¢ 8.30 no 16.30 B naTHMILy, B NpeanpasgHRYHbIe IHHU ¢ 8.30
1o 15.00 ¢ mony4acoBbiM 00eIeHHBIM TepepbIBoM. Bpemst nepepeisa Ha 0ben ¢ 12.00 no
12.48 yacos.

4.4. [Ina yueGHo-scmoMorarensHoro coctasa (YBII) ycranasmuBaercs 6/(HEBHAA
paboyas Hegens.

‘B xaxpmom cTpykTypHOM mofpasaeiiennn ains YBII cocraBnsercs rpaduk ero
paGoTel TakuMm oOpaszoM, 4TOOBI OOmas IPOXOKUTENBHOCTH pabodyero BPEMEHH He
npeBbimana 40 4acoB B HELEIIHO.

[To cormacoBanmio ¢ mpodcor3HON opraHu3anyeil pabOTHUKOB M 00yYaroIIuXcs
HHCTUTYTa OTHAENBHBEIM KATErOpHAM paldouMX M CIY)KaIUX MOXET YCTaHABIUBAThCH
HHIWBUAYANBHBIH peXXUM paboThL.

4.5. JIng JNuu, 3aHATBIX HA paborax ¢ BpPeJHBIMU YCIOBHUSMH TpYJHd, MOXKET
YCTaHaBJIMBAaThCA COKPAIlleHHbIH paOdo4nil JeHb B COOTBETCTBHH C 3aKOHOMATEILCTBOM.

B moppasmeneHHsX ¢ HENpephIBHBIM LKKIOM palboThl paspabaTbiBacTcs Ipaduk
CMEHHOCTH, COCTABIISEMBIH C COONMONEHHEeM YCTAaHOBJICHHOH MPOAOIDKUTEIBHOCTH
pabouero BpeMeHU 3a ONpPEeJeICHHBIH YYETHRIN IIEPHOL.

['paduk yTBEepIKIaeTCA OUPEKTOPOM MHCTUTYTA C YU€TOM MHEHUS NPO(COO3HON
OpraHu3aliy.

B rpaduke yxasbiBatoTcs 4ackl paboThl, IepephIB U4 OTABIXA U IpHEMa MU
ITopsiloK M MECTO OTHbiXa, a TAaKXKe IIpHeMa IHINHM YCTAHABIUBAETCS PYKOBOAUTEIEM
oJpa3eNleHus ¢ y9eTOM MHEHUS IIPO(COI03HOIO OpraHa.

I'padux cMeHHOCTH OOBsIBNAEeTCS Pa0OTHHKY IO POCIHCH M pas3MellaeTcs fa
BHJHOM MecTe, Kak IIpaBHIO, HE NO3JHEe, Y4eM 33 OJHUH Mecsl A0 BBEICHHS €ro B .
NeHCTBHE.



4.6, JIns HEKOTpBHIX KaTeropuii pabOTHHKOB C y4eTOM MHEHHS BEIOODHOrO
MpohCcOI03HOTO OpraHa MOXET OBITh YCTAHOBICH CYMMHpOBAaHHBIM yueT pabodero
BpeMeHH, a B rpaduke paboThl INOMKeH OBITH NpPeAyCMOTPEH eXeHe/eNbHbIH
HEHpEPEIBHBIN OTIBIX MPOJOIDKATENLHOCTEIO HE MEHee 42 4acoB.

4.7. CepxypouHble paboTBl, KaK IpaBUNO He jomyckaworcs. llpusnederue
pabOTHMKOB HMHCTHTYTa K CBEepPXypPOUHOM paboTe [dOMyckaeTcsi ¢ ITHChMEHHOTO
COTJIacHs TONBKO B CNIYUagX, PEIyCMOTPSHHBIX 3aKOHOAATeNbCTBOM PO,

Ceepxypounble paboTsl He MODKHBI NPEBHINIATE AIA Ka}iaoro paboTHHKaA
YeTEIPEX YacoB B TeUeHHe ABYX AHeH noapan v 120 4acoB B roi.

[lpu cBepxypouHo# paboTe omnara Tpyda HPOM3BOOHTCH B TIONYTOPHOM
pasMepe 3a IepBbIe JiBa 4aca, B JBOMHOM pa3Mepe — 3a [I0CIIeYIOIHE Yachl.

- 4,8. PaGora B BBIXOJHBIE H HepabouWe Mpa3gHUYHBIC IHH, KaK IIPaBHIO
sampemaercs. [IpuBreveHHe pabOTHMKOB MHCTHTyTa K paboTe B BBIXOJHBIE MU
Hepa0oune Npa3gHUYHbIE [OHA TPOM3BOIAMTCI € HX MHCEMEHHOrO COTNacHs, B
cooTBeTcTBHU cO CT. 13 TK PD.

4.9. PaGoTHHKH HEIPEepPEIBHO NeHCTBYIOIMX MOAPA3HMEeNeH i, AII KOTOPBIX
YCTaHOBNIEH CyMMMpPOBAHHBI 'edeT paboderc BpeMEHH, NPHBJIEKAOTCA K C B
o01EeyCTAaHOB/ICHHbIE BEIXOAHbBIE U Hepabo4uHe npa3fHUYHbIE JTHH.

BpeMst 3TOH paGoThl BKIIOYAETCS B MECSYHYH0 HOPMy paboduero BpeMeHH.
BEIXOHbIE JHU [PefyCMATPHUBAIOTCS 118 HUX rpadukoMm paborer. Onnara paboThl B
Hepabouuil NpasIHUYHBIN JEHb JeHb B COOTBETCTBUH O ¢T.153 TK PO.

4.10. PaboTHUKaM HENpephIBHO JeHCTBYIOLIUX MOOpa3fe/IeHUH 3anpemaercs
OCTaBJIATH paboTy A0 IPUXOAA CMEHSIOLEero paboTHHKA.

B otoMm ciaydae paGorogarent 00s3aH IPUHATE Mephl MO 3aMeHe PabOTHHKA
JPYTHM B KPOTYAHIIHNA CPOKH.

4.11. PaGornHakaM HWHCTHTYTa, B 3aBUCHUMOCTM OT XapakKTepa HX Tpyla
MPeAOCTABIAIOTCSA €XKETOHbIE OIIaYHBAEMBIE OTITYCKA.

4.12. OdepeHOCTD npenoc¢TaBIeHus OIIAYNBAaEMBIX OTILyCKOB
OCYINECTBIAETCS €XErOAHO B COOTBETCTBHHM C Ipad)MKOM OTIIYCKOB, YTBEDXKIAEMBIM
paboTonaTeneM ¢ y4eTOM MHEHHsS BBIOODHOIO OpraHM3aLMM, HE TTO3JHEe, YeM 3a JIBe
HeJlel¥ 10 HACTYIUIEHUs KAaTeHAapHOTO rojia B MOpsaKe, yCTaHOBIeHHOM cT. 372 TK
PO.

Pa3jenenre oTmycka, MpegocTaBlIeHe OTIYCKa 10 4acTiAM, IIEPEHOC OTIIyCKa
TONHOCTBIO MM 9aCTUYHO HA JPYTo# IOA, a TaKXKe OT3BIB M3 OTIIYCKa AOIYCKAHTCS
TONBKO C coryiacus pabOTHHUKA.

3aMeHa YacTH OTITYCKa, NpeBBILAIONIeH 28 KaJeHIapHbIX AHel NeHeXHOM
KOMIIeHCalYel JOMTyCKaeTcs TONBKO C MUChMEHHOTO 3asBlIeHHs paboTHHKA.

3apaboTHas 1u1aTa 33 BCe BpeMs OTIyCKa BBHIIUIAUMBAeTCd HE IO37HEE YeM 3a
TPH JHA 10 Hadaja OTIyCKa.

ExeronHerii onnadrpaeMbli OTIYCK AOJKeH OBITH NPOANIEH WK IIepeHeCeH Ha
ApYTOi CpOK, ompejensieMblii paboToiaTesieM C Y4eTOM MoXKelaHWi paboTHHKa, B
Clly4asX, IpelyCMOTpPEHHBIX TpYAOBBIM 3aKkoHoAaTelbcTBOM P®@. E:xeroaHsld
JIOTIONHUTENBHO ONNAauYMBaeMbIi OTNYCK palOTHUKAM ¢ HEHOPMHUPOBAaHHBIM PaboYuM
npenocrapifercs B cooTBeTcTBUU co c¢T.119 TK P®d. IlpomomxkurensHOCTE €ro He
MOJXKeT OBITh MEHEE TpeX KaleHIAPHEIX JHEN.



